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. YANDARD FORM NG. 64 25X1A9a

_. 'Oﬂice Memoranduns - UNITED STATES GOVERNMENT
25X1A9%9a -
TO Mr.,

8UBJECT: Qorrespondence Log m o ” sy

o

1. Reference our recent conversation, a copy of our procedure 1
enclosed for your information and files. It was thought that eventually
it may be considered desireable to set up an Agency-wide system for
logging correspondence. This procedure was designed so that it could
be adepted for any office by changing the second and third letters.

“HCAL,

DATE: 16 May 1952

WAY 19 g5,
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